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6.3.1 INDEX

S.N. Particulars

1. Staff Welfare Policy

Salary & Appraisal
» Pay Slip
» Performance Based Appraisal Policy
» Appraisal on UGC NET & Ph.D. or any
Extra Certification
» Salary Accounts

Employment Benefits
Employee Provident Fund (EPF)
Gift hampers//Diwali Bonus
Death Insurance
Festival Leave
Overdraft Facility
Employees' State Insurance Scheme
Leave Policy
Credit Card Facility
Loan Facility

Financial Assistance

» Interest free Advance Facility

» Emergency Transfer of funds

> Financial Assistance for Professional
Development

Financial Assistance for medical purpose to

staff members from “SMT. NIRMLA DEVI
BAM Scheme

100% Fees concession for staff if they opt any
program run by the institute




Institutional Support facilities
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Internet and free Wi-Fi Institute provides

Canteen Facility at subsidized rates.

Computer Lab facility for student & staff.

laptop and desktop facilities for the staff.

The facility of ERP system

Professional Training to Staff for use of ICT tools Ii
MOOC, ERP, MOODLE etc.

Library Support —

E - Library facility

Training of Library Classification

Manupatra

SCC

West Law N- List Facility

Faculties of Urkund& Checker-X for plagiarism research
work

Physical Amenities —

>

Subsidized Accommodation facility for staff member at
hostel.

Air-conditioned class rooms with projector

Separate quarter is provided to the Security Guards /
Campus Driver

Parking Facility

Three sets of Stitched Uniforms are provided to the
supporting staff, marketing team and the maintenance staff
per academic year

Free Uniform for peons

Air-conditioned Office rooms and fine seating
arrangement for Staff members.

The astounding  Air Conditioner Auditorium and
Conference Hall

Créche facility for staff members

Free Indoor — Outdoor sports facility

Free gymnasium Membership

Free transport facility

Air-conditioned vehicle facility for Higher Authorities.

Physical &Emotional Well Being Measures

Free Food Facility to staff occasionally.
Free ration facility to III/IV grade employees
Free Medical Camp for staff.

Medical Room is available in the campus and free
consultation with the doctor

Sanitary pad dispenser & incinerator

Yearly Get — Together with ICON Family




» Birthday, Retiring,fare well Celebration for both
teaching & non - teaching staff.

Award & Reward

Best Faculty

Best Batch Co-ordinator

Best HOD

Best Student Society Co-ordinator
Most Popular Faculty

Best Mentor
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Date :

Staff Welfare Policy

(Academic session 2022 - 23)

The Indore Institute of Law gives foremost importance to its staff’s welfare. The employee who feels
appreciated will further be more prolific, efficient, comfortable and satisfied towards higher productivity to
revamp the quality of performance which helps to fortify and hone the institute and its employees as
welLIIL pays heed differently on the various Employee Welfare Programs on the basis of the need and
priorities of the employees.

Aims and Objectives of Welfare Measures Policy

The aim or object of welfare policy of IIL is partly humanitarian to enable the employees to enjoy a fuller
and richer life and partly economic to improve quality of the workers and also partly civic to develop
amongst them a sense of responsibility and dignity and thus make them worthy citizens of the nation as
well.

To develop an efficient, healthy, loyal and satisfied workforce for the organization.
To boost the morale of the employees and build employee’s trust in emplover.
To build a competitive torrent,

To make employees responsible citizens and good human beings.

Salary & Appraisal

** Salary is provided as per the UGC scale to full time teaching staff,

% The IIL has a 360-degree performance based Annual Appraisal System (PBAS) for both teaching &
non-teaching staft.
Employee salaries are promptly and timely paid by directly crediting to their respective ICICI bank
accounts at the beginning of every month.
Pay slip will be provided by the account department on monthly basis.
Indore Institute of Law provides appraisal of Rs. 10000/- for PhD Qualification (Notification/Degree
Awarded) & Rs 5000/~ for NET Qualification (Certificate Awarded).

Employment Benefits

< Employee Provident Fund (EPF) is provided for the eligible staff by contribution of both Employer and
employee every month as per the norms of the Government of India.
% Gift hampers/Bonus on occasion of Diwali to all the staff members.
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The (drivers/conductor) and other II/IV grade employees given ex-gratia payment that is 1 month

of basic salary as a bonus during Diwali.

Tie-up with ICICI Bank for compensatory Accident Death Insurance of 2 lakh rupees & for Air
Accident ol 5 lakh rupees will be provided to the stafT members.

In the event of the Death Loss of an employee of non teaching stafl during his‘her service at the
Institution, the dependent of the employee will be considered for employment,

Tie up with ICICI salary bank account so that staff members can availed Overdrafl & Credit Card
facility at any time.

Staff members are covered under Provident Fund. The staff covered under the Provident Fund Scheme
15 eligible for Family Pension subject to the rules ol the Provident Fund,

Staff members who are exempted under this Act are also covered under the P.F.

For Non-teaching Technical and Admin Staff - Employees State Insurance benefit (ESI) is covered for
those employees who are coming under the purview of the ESI Act, 1948,

The ESI benefits include medical benelit. Sickness benefit. Maternity benefit; Disablement benefit,
Dependents benefit. [uneral expenses and other benefits are also provided to the stafT.

Financial Assistance

IIL dispenses Financial Assistance that is provided to faculty to participate in vivid training programs,
seminars, workshops, conferences, certification courses and publication of books, as per the norms that
IQAC already approves in Financial Assistance Policy.

100% Fee concession to economically weaker staff and 1V Grade employees.

100% Fees concession for teaching stafT if they opt any program run by the institute.

Institute offers admissions to the staff’s ward on priority basis and provide fee concession as per
the discretion of management,

Indore Institute of Law provides zero interest advance facilities 1o its teaching and non-teaching stalT.
Minimum 1 lakh rupees in a year can be availed by non teaching staff and for teaching stafT as per grade
and discretion of management.

Emergency loans are given to employees for medical emergencics and on other occasions as well.

Rs. 5,000/~ is given as ex-gratia death relief payment to the stafT (depending upon the category) in
the event of the death of their parents, spouse or children. In case of the death of an employee, the
Institution takes care of a sizeable portion of the expenses for funeral, etc.

Financial Assistance for medical purpose 1o stall members from “SMT, NIRMLA DEVI BAM
Scheme™,

Institutional Support facilities

ICT -
Internet and free Wi-Fi facilitics are also available in campus for staff,
Institute provides Canteen Facility at subsidized rates 1o its cmployees.
Having well equipped and well-structured Computer Lab [acility for student & staff.
Institution has latest and free laptop and desktop facilities for the stafT,
The facility of ERP system by 1L enables smooth task flow between and across departments and

helps in effective management of admissions, curriculum transactions, performance appraisal,
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quality audits. and staff wellare management.
“ Professional Training to Staff for use of ICT tools like MOOC, ERP. MOODLE ctc.

Library Support —

% Indore Institute of Law has enriched library, both teaching and non-teaching staff have access to
library services.

* Numerous online legal data base helps in quality enhancement in teaching pedagogy of teachers.

Physical Amenities —

Institute provides Canteen Facility at subsidized rates to its employees.

Subsidized Accommodation facility for stalf member at hostel,

Air-conditioned class rooms with projector facilities for teaching stafT,

Separate quarter is provided to the Security Guards / Campus Driver in the Institution Campus free ol
cosl.

Faculties are provided with Urkund & Xchecker for plagiarism research work done by students as well
as for their research ever,

A spacious and comfortable Parking Facility for student & staff,

Three sets of Stitched Uniforms are provided 1o the supporting staft, marketing team and the
maintenance stafl per academic vear,

Indore Institute of Law provides peons for 1&11 Grade teaching and Non-Teaching staff.

Free Uniform for peons.

Special permission is granted to the staff participating in indoor or outdoor games during
intercollegiate tournaments,

The astounding Auditorium and Conference Hall of the Institute is made available for the staff
members to present themselves comfortably,

Air-conditioned Office rooms and fine seating arrangement for StafT members (Teaching and Non-
teaching) to facilitate a fine milieu.

Creche facility for staff members.

Lush Green gardens for conventional teaching like “Gurukul™ are available.

Free Indoor — Outdoor sports facility,

Free membership of Indore Institute of Law gymnasium.,

Free/Subsidized food and free accommodation are provided to the Maintenance staff staying in the
hostel.

Free transport facility to all employees.

Air-conditioned vehicle is provided to the HODS, Senior Faculty members from their residence to
the Campus (Pick & Drop facility) .

Academic Support Facilities

%+ Free participation in Faculty Development Program.

& Official email ids are generated on the behalf of the institution for both teaching & non-teaching
staft,

** Travelling allowances are provided to faculty and non-teaching staff on official duty.

“ Official duty leave for attending professional training programmes.

« Skill development programs are organized by I1L for teaching & non- teaching staff to enhance their
skills.

S
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** Faculty exchange facility is provided.

** Faculties are registered for various training program conducted by institution.
Leave Policy

Academic Leave

We provide each teaching faculty/Non-teaching staff 12 Casual Leave in an academic year.

Full time teaching faculty ‘Non-teaching staff gets 7 Medieal Leave in an academic vear,

3 Optional leaves can be availed on special occasions,

The women employees are given 18 monihs Maternity Leave as per the rules of the institution.

I5 days Paternity Leave can be availed by male staff,

Semester Break is of 10 days twice in a vear,

Any employee completed his/ her probation period in regularity is eligible to avail semester break on
time in two spell as per the slot of break provided by the department.

Leave for female staff for Hartalika Teej & Karwachouth .

Pregnant ladies and Lactating Mothers are given necessary concessions in their day to day work
and they also are given flexible timings as per their requirements,

One month leave on completion of Ten Years of uninterrupted services.

15 days leave on completion of Five Years of uninterrupted services.

Sabbatical Leave

%+ Sabbatical leave provides a facility to the faculty of institute where an individual can undergo
special training/further education or for enhancement of skill/knowledge.
% Faculties are 100% sponsored in National & International Conference/Seminar visit on the basis
of their performance.
*¢ Sabbatical Leave can be availed by the following faculty member who :
» Have worked at IIL for at least three years,
» Have a valid reason or need for the leave, and have discussed and obtained the approval from
Dean & Chairman of the institution,
Give application at least three months in advance and commit to continue with 1L for at least
one year after returning from sabbatical leave.
Faculty cannot exceed the limit of sabbaticul leave.
Faculty has to be willing to follow the terms and conditions of the sabbatical leave.

Physical & Emotional Well Beine Measures

Free Hot/Cold Beverages is provided to the Teaching & Administrative staff during both the
Se$sions.

One pair of Shock Proof Shoes with two pairs of socks are provided to the Electricians. Attendees
/Security Guards and drivers are also given one pair of shoes and two pairs of socks.

Free ration facility to III/IV grade employees,

Teaching and Non-teaching stafT represents their grievances to the management and seek remedies.
Free Medical Camp for the teaching & non-teaching staff,

Medical Room is available in the campus and free consultation with the doctor along with the
medicines is provided 1o the staft and students.

Birthday Celebration for both teaching & non teaching staff.

W
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Retiring, fare well to the staff members,
Aligning with the institutional vision and mission the governing body along with IQAC., sanctions
yearly budget for festival celebrations to Harmonize the spirit of oneness (Diwali, Ganesh Chatruthi.
Christmas, Navratri, Mahaveer Jayanti etc.)
Staff picnic is arranged every year for staff with the financial aid of the Management. The
management organizes a staff trip for both teaching and non-teaching staffs once a year with
financial aid. This trip allows the staffs to re-energize and refresh their minds and bodies.
L. organizes sponsor National & International Tour for staff for faculty development program and
leisure activity.
Free Food Facility 1o staff and on occasion and long hours of working like NAAC . during NACC
working free breakfast . lunch & dinner are served 1o all members.

** Sanitary pad dispenser & incinerator is available by I11..

Special COVID Measures

% The Indore institute of Law has dispensed grace of benevolence and taken numerous precautions
during/post COVID, Which are as follows:
The Institutional free medical checkup for the stalf,
Free vaccination drive was organized by I1L to prevent employees from Covid-19.
Free distribution of sanitizers, masks and safety kit to stalT members.
Encouraging the workers to stay at home if they are having any symptoms of Covid-19.
The institution did not sack a single employee out amidst pandemic, The payment of 70-80% of
salary to entire staff” during pandemic condition was an benevolence aid to Teaching & Non-
Teaching Staff, Admin, House Keeping Staff, Warden. Gardner St
Organized Yoga Camps and Meditation Camp to build up immunity and to relieve stress.
Discouraged the employees from using other workers’ phones, seating place desks, offices, or other
work tools and equipment, when possible,
Free Rationing facilities to financially weaker staff during pandemic.
Promoted frequent and thorough hand washing. including wearing mask and social distancing.
Provided quarantine centers for the Covid- 19 affected patients,
Organized seminars to create safety awareness of Covid-19.
Increasing the frequency ol cleaning and disinfection within the work site.
Encouraged workers to self-isolate and contact a healtheare provider.
Arranged sanitizing hand rub dispensers in prominent places around the workplace.
Promoted good respiratory hygiene by displaying posters in the workplace.
A room or area is provided where someone who feels unwell or had symptoms could be safely
isolated.
Transportation facility for a Covid affected person to transfer them from the institute to a health
facility.
Social distance was highly maintained,

% Financial help was given to staff suffering from Covid 19 and paid leave of 10 days was also given.

Award & Reward for motivation

Awards with cash Rewards to encourage teaching & non Teaching Staff,
Letter of Appreciation with One salary bonus & one month leave for Ten Years of uninterrupted
services,

W
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% Letter of Appreciation with cash reward in completion of Five Years of uninterrupted services.
“ Institute felicitates all teaching staff on “T'eachers’ Day, Guru Purnima with various awards like
- Best Faculty
r Best Batch Co-ordinator
- Best HOD
- Best Student Society Co-ordinator
Most Popular Faculty
Best Mentor
Best Academic Co-ordinator
Best Student Support Body
Best performer of the Year

Approved By Chairperson:
1QAC

Mr. Akshay Kanti Bam
Chairman

[nclore Institvte of aw
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Appraisal Policy for Teaching and Non-Teaching Staff

(Academic Session — 2022 -23)

For any education institution to stand and shine, the most pivotal role is played by its
hardworking and always motivated staff.- Staff is the backbone of the institution in order to
achieve its goals as per its vision and mission. Here at Indore Institute of Law we have very
transparent and highly motivating performance appraisal policy both for Teaching and Non-
Teaching Staff. Performance appraisal is necessary for an institute as it provides job
satisfaction amongst the staff members and which ultimately leads to a higher rate of
retention. The appraisal to the higher positions is given based on legitimacy and execution
subject to satisfaction of qualification rules according to the UGC standards. We consider
performance appraisal as one of the most significant & critical functions of stalfing in
management and also as a major function of human resource management, escalating human
values that aim at controlling the staff and inculcating quality of being responsible citizens
and good human beings also. The parameters on which the institute’s staff is assessed depicts
decentralization also as the students. faculty, HOD, Principal, Dean, [QAC, and The
Management and Governing Body put all their sincere efforts to carry out the responsibilities
of appraisal in developing the appraisal policies, amending the appraisal rules. making
disciplinary rules of appraisal, pay awards rules etc. in full swing.

Objectives of Employee Appraisal Policy

The employee appraisal is undertaken with following objectives:

To motivate employees to reflect about their potential and to carry out their duties
more effectively.

To provide judgment to support promotions, demotions, transfers, confirmation or
termination,

To provide feedback to staff about their behavior, attitudes, skills or subject-expertise.
l'o recognize the achievements of employees and help them to identify ways of
improving their knowledge, skills, attitudes and ultimately performance.

['o assist employees in their professional development and career planning.

To reinforce the intellectual asset base of the institution,

To create trust among the employees regarding the performance appraisal system ol
the institute;

To direct employees on the manner to reinforce their expertise:

To make sure that performance evaluation is carried out in a manner that is fair and
unbiased and it is undertaken regularly.

10012008 Certified
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Appraisal Policy of Teaching Staff at Indore Institute of Law

I'he teacher, as a good human being and teacher as performer, 1s also one of the mandatory
assessments at 1L, Staff"s performance is appraised through histher implementation of
innovative methodologies 1n classroom lectures, seminars, tutorials. course delis ery, question
paper sctting and evaluation, updating of materials etc. Besides, students” feedback and pass
percentage of the course are also reckoned, Appraisal of IIL involves financial support to the
faculty that is rendered with the motive to enhance or upgrade their knowledge through their
participation in conferences, workshops: publications. Journals, book publication, sponsored
projects consultancy. research supervision, awards, honours, fellowships ete. Here at 111, an
individual’s personality is not suppressed and at the same time. the goals of institution are
achieved

The HL's parameters on which a 'l caching Staff is assessed are professional development.
research projects and initiatives,  self-confidence. punctuality, subject command and
preparedness, class control, rapport with students, deliv ery and effective communication,

Purpose of Appraisal of Teaching Staff:

Performance Appraisal is carried out for teachers with the purpose of assisting them in their
Professional Development and Career Planning. The policy of the institute motivates the
faculty to reflect about their potential and to carry out their duties more effectively. Further
this procedure also helps the institute to recognise the achievements of teachers and help
them to identify ways of improving their know ledge. skills, aptitude and ultimately
performance. Therefore, the policy would be utilized as an effective tool to align with
Institutional Vision and Mission and to enhance the quality of education to facilitate growth,
development, efficiency and effectiveness of learning process in the institution

Grade Appraisal:

I'he grade appraisal of the faculty depends upon their educational qualifications, research
commitment, and some other crucial accomplishments according to the following rules

.,

* From Assistant Professor to Associate Professor, an employee should have least 8
years of showing experience with Ph.D and from Associate Professor to Professor.
qualification standards is least 10 years of showing experience with Ph D.is required
He/She should have a post graduate degree of examination taken in his/her area of
specialization and should have qualified National I ligibility Test (NET)

Apart from extensive teaching experience he/she must have contributed significantly
for the all-round development of the Institute

He/She must have high level of research contribution in his/ her area of
specialization

Procedure and Criterion of Performance A ppraisal:

he appraisal of the teaching stalt involves a delegated. decentralised and a transparent
procedure. It is usually carried-on on a yearly basis but in case the staff member acquires any
additional qualification like NET qualification, PhD award etc.. then immediate appraisal is
grven. The teaching staff is evaluated using the following parameters

-l
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| Parameter ! Weightage

| Self=Assessment of the Faculty [ 100
[ Result of U ‘miversity Examinations of the Subjects l‘un'hl By The id-.ull\ 25
| Student’s F cedback About The Classroom Teac hing [25
| Feedback of Concerned HOD B

1 inal Evaluation by Principal |25
| Total Points ‘ 200

Parameter-1:Self-Assessment of the Iac ulty

A self-appraisal form (attached in Annexure) is given to the faculty in order to start the
process of appraisal. The form is prepared in a qualitative format to make the process of
appraisal more objective, detailed and transparent. Following is the criterion upon which
evaluation is being done:

Sr. No. Criteria

1. Research Degree awarded
Refresher/ orientation or any other course
Research paper, books, chapters and other publications
Contribution in Curriculum Development as per NEP 2020
Any study material Developed as per ICT/MOOC or any private
university
Research Guidance
Any project undertaking
Patent/ copy right
Consultancies
Invited as guest lecturer, chairman, resource person

11. Convener, Co-convener, member of committee, award. fellow ship,
membership

12. Academie pedagogy & mnovation

13. Engagement in any Extension and Outreach Activities

14. Engagement in co-curricular activities

15. Mentorship of students

16. Admimstrative Duties (if any)

I'he maximum score of a self-evaluation form is 100 points. The faculty fills up this form and
submut 1t with Human Resources Manager. The HR Manager then sends the form to the
respective Head of Department for further assessment and verification of documents
submitted by the faculty. In this file the HOD also attaches the results in university exams of
the students who were being taught by the concerned faculty, feedback of the faculty given
by students and also mention its own feedback about the faculty

Parameter-2: Result of {Unversity loxaninations of the Subyects Taught By the Fuc ulh

Every semester, following the announcement of university examination results. a result
analysis is performed. The parameter ol university results of the subject's faculty has taught is
assigned a weightage of 25 points in the appraisal svstem. The benchmarks for results are
determined after careful examination of the trends in the results

Parameter-3: Stident s I'eedback about the Classroom leaching

W
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In each semester, student feedback is taken via Google form (online System) for all
subjects teaching faculty by the University & Exam Cell. Students are informed about the
questionnaire betore start of the feedback. The parameters of student feedback will carry
25 pomnts in appraisal system. On the basis of following pointers feedbacks are given by
the students
Sr. No. Criteria
1. Subject Knowledge
Art of Delivery (Communication skills, Selizconfidence. l'eaching the
subject matter, etc.)
Use of Reterence (Books & Journals)
Use of Practical Examples / Case Studies
Did the faculty provide course material properly (PPT, reference books.
etct)
Doubt Clearing Ability
Did the faculty motivale to use legal search engines available in the
library
Punctuality of the faculty
Course Completion Status

Mentorship guidance related to research & career counseling

In this form the faculty are rated on a scale of 1 to 5, where 1 is for very poor, 2 for bad. 3 for
average 4 1s for good and 5 is for excellent. These feedback forms are collected and analvzed
by University & Examination Cell and attached in the file of appraisal

Parameter-4: Feedback of Concerned Mol

When the HR Manager sends the Self-Assessment Form to the concerned HOD for further
assessment and verification of documents submitted by the faculty, the HOD does the needfiul
and adds its own remarks and feedback in regard of that faculty. The feedback of concerned
HOD has a weightage of 25 marks in the appraisal system. This file gets finally submitted to
the Principal of the Institute.

Parameter-5: 'mal Fvadwation by the Principal

After the HOD submits this file to the Principal of the Institute. the Principal makes the
asscssment and give his feedbacks to the Dean of the institute. The Principal is expected to
review thoroughly the job requirements, the teacher’s strengths, accomplishments and areas of
improvement and he should also focus on job performance and related factors. not personality
tactors of the faculty being assessed

I'he final evaluation of the faculty is done by the Principal. This parameter has a weightage of 25
points. At every stage it is made sure that the whole process is fair and unbiased

Note: Final Approval by the 1OAC and Dean
Pr J .

The Dean ensures that the focus on the faculty 1s without any prejudice. The Dean in a meeting
with IQAC (sanctioning and fund releasing body) decides as per the points carned by the faculty

S
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how much appraisal is to be given. While makimng this decision the feedbacks and remarks of
Principal, HOD and students are taken into consideration, Also. a Faculty Feedback Form on the
syllabus of the university, which is filled by all the faculties annually, is taken into consideration
On the basis of this final appraisal of the $taff Member is done after discussing 1t with him/her

Appraisal Policy of Non-Teaching Staff at Indore Institute of Law

One of the most essential factors that impact the overall performance of an Institute is the
Non-Teaching StafT and their contribution to the overall growth in the Institution. To
maintain the standards of an organization and set its pace among the top, every Institute has
to thrive for quality output which is gained only through a rigorous effort by analysing the
performance standards of every employee

The quality of education is also primarily determined by the competences. skills. and abilities
along with motivation of non-teaching staff. The stalt appraisal is evaluation of their
performance on measurable parameters. The staff is made aware of these parameters
beforehand (either before commencement of the session or at the time of their joining,
whatever the circumstances may be).

Purpose of Appraisal of Non-1 eaching Staff:

I'his policy sets out the framework for a transparent and consistent assessment of the overall
performance of non-teaching staff for supporting their development within the scope of the
institution. The main purpose of appraisal is to help them for their professional growth and
development and motivate them to carry out their duties more cffectively and also for
ensuring job satisfaction which leads to higher retention rate

In short, it would be utilized as a tool to facilitate growth, development, efficiency and
effectiveness of the administration and facility management process in the institution

Procedure and Criterion:

Non-teaching staff of the institute is evaluated using various set ol rules under the following
critenon

Performance evaluation forms

Recognizing job responsibilities

Documentation

Capability to deal with critical issues and resolve them quickly
Willingness to learn new skills, methods, and processes
Capability to multitask

Consistency and punctuality

Student service quality

Interpersonal abilities, cooperation, and collaboration
Goal planning, organization, and achievement

Problem identification and resolution

Job knowledge and skills

Organisation and management of events

[.eadership and teamwork

sl
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6.3.1 Indore Institute of Law

I'he appraisal of non-teaching 1s normally done annually Appraisal procedure 1s started with

tha cinfl 11
i b il

¢ tha
il Hidd il

an application made by to the Head n 1o cvaluate his yearly performance. In
that application the staff member mentions anv new qualifications taken, additional
diploma/degree/certification courses done by him/her or any other skills acquired by them to
enhance their expertise. After this the Head Admin has a duty to review and assess the
performance of such staff member subordinate to him on the basis of the data gathered
4

.

v a Darfarmianss A merasor thic
foa Gt -'\"Illlll.“( 1

A ]--.--r~ Farumrde Fila ~f «
W Torwardgs this o i

along with the performance data gathered by him to the Human Resources Manager, so that
the HR manager could arrange a meeting with in this regard with the Dean and Head of the
concerned department or cell of the institute. In this file the Head Admin mentions his
evaluation of the performance of the employee and also mentions a proposed/ tentative

incrcimant

I'he Dean and Head of the concerned department or cell of the institution then make an
cvaluation of the feedbacks of performance in a meeting with the Executive Director I'hey
give their remark and feedbacks on the performance of the staff member. This evaluation is
then forwarded to the Chairman of the institute for final approval and annual appraisal of
non-teaching stafl is being done

Appraisal of 3" and 4" Category Emplovees:

Ihe procedure of appraisal of 3" and 4" grade employees starts by making an application to
the Exccutive Director. The Executive Director, on receiving such application by the
employee, evaluates and analyzes his’her performance. He then forwards this application,
along with his remarks, feedback and proposed increment to the Chairman of the Institute for

final annragyal

/
gl o
—d._-\.;)prm ed by \X;‘.}«\I}H Ly
\ "‘l

: \

1QAC

Mr. Akshay Kanti Bam
Chairman
Indore Institute of Law
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Indore Institute of Law

Employee Benefits Expenses IIL Teaching & Non — Teaching Staff

ICON EDUCATION SOCIETY
(Unit: Indore Institute of Law)

INCOME & EXPENDITURE ACCOUNT FOR THE YEAR ENDED ON 31ST MARCH 2023

PARTICULARS

Sch. AMOUNT

INCOME -
Income from Operations

Other Income
Interest Income
Grant in Aid for Research Work

163553627.00

6582184.00
582000.00
1004567.51

Defecit for the year

T_c;tal-_ R

171722378.51

EXPENDITURE

Employee Benefit Expenses
Finance Cost

Administrative & Other Expenses
Depr{-ciation_

37842803.00
1026509.07
121285413.44
11567653.00

Total

171722378.51|

Notes on Accounts "P"
Schedules Referred above form part of Accounts

As per our report of even date
For A. B. Doshi & Co. =
Chartéred Actountants T

- S

(AshviniKumar Doshi)
Proprietor
M. No. 31460

Place: Indore
Date :12/09/2023

'j—.‘c:r& on Behalf of lcon Education Society
S (Unit: Indore Institute of Law)

~_

(g

“(Principal)

A s

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indare Institute of Law



6.3.1 Indore Institute of Law

Employment Benefits

Employee Provident Fund (EPF)

M Enizox ($04) - admin@indoreinstl X E EKART- Tracking Details G e SIC o +

c < 11/ESKCInsul

urance

Last Logged In Wadnesday, October 19, 2022 at 10:36 AM

EMPLOYER EMPLOYEE MONTHLY CONTRIBUTION
= Lipdate Eoyplover DetEs = Enroll Emplivyee will pravieusyy aboted E51 Namier = Elle Mopithiy Conlritalions

Cieate Subunii Registation . 1 e & Cinarals Sl

Accident Repart (Form 12) = Uiptate Fariciilars of InSurad Persen Hdady Chelan

Acrident Repart Prot { FDF Eam Liptiata Mot Nimper of ingiited Parson anirincmonHi

Wage Contributory Record [Bullc Uipiaa ot Mhile Mumbet Cimitted Wages Challan

Reply Far Abstenting Verfication Bk pinEd ot Accaiint Miimiter ConfractarPrincipal Empioyer haster

, ; Upioad Banit Account reiates Document of insured Ferson 2 Msping with ConvactenPrincipal Empiayer
Visw Subunit Detalls ™™

a-Penenan Card Bk 1P MEpRIng with ConfractorFrineipiel Empinyar
Chanag Pazsward

List of Employes iew C Histaryi Contracta Ipal Emplayer Viss)|

Help ter Monthly contribution and Challan {Updated) *
Heaith Passhook Ser Certcation

Help File for Contractor!Principal Employer Mapping and
Coniribution

User Manual Tor Mobile/Bank update Nolification
Consolidated MCIEDIt MC Help File Emoloyoe Disgancary Apgrgval

H yol Type here o seanch

@ Employer inifisted Request for Change - Goagle Chrome

B esicin/Insurancs

Viednesday, Dolgper 18, 2022 104342 AR
Smpioyer initiaed Thangs Saquest

Empioyar Initiated Regquest for Changes in Registered Details - Form-04 €

ESIC Code Mumber O Employer:

Sefect a Propenty to

Name of e Faemry. © Estsbhshment

Complets Foazal Addreas of Factory | E

| Adrir=ss = 0 == | Pin Cade:
|Phone Nos
1] | Makte o
| State i [Fan Wos
District- | iade - | Emait
| Rotice Sagion: IE
InEome Tax
Income Tax PANNo. — GIR Ko Wi
_Nnm! of

Town  Revenus Villaga Taluk Tahail

Hutibast B~ Revanis Demarcation | Muniicipality:

Canstmanan of Ownarahip:
{Attach copy of & articies of Parinerahip Deed

Name Acicress(x) of Present Propeetorn Managing DirectorsiManaging Partners) Secretary of the Co-operstive Society =

Details of Bank Account

ﬂ yol Type here o seanch
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Employaefegisration - Google Chrome

Insurance

User Logre BID0A20D00IIIT Viedreaday, Doloper 2. 2022 10:43:00 AM
Track Reglsiered Employess

EmplayerSubunit Code Noo
Wiaa tha Empiayee sver allatiad § ES1 NUmDerfe:
| Enter Detads
Emplayes's Insurance Moz
Drate of Appointnent:

One IP, One Insurance Number, One Nation. An emplovee shall have only One EST Insurance Number in hisher lifetime irrespective of number of change of employment or Emplover.

As per the provisions of Regulation 10B read with Regulation 11 & 12 of the Employses” State 1
10 days from the Date of Appoin
ROSRO for examination

irance (General) Regulation, , Registration of an employ oo is required fo be done within
ent. Where, the Date of Regisration of an employee is more than 10 days from the date of Appointment, the matter may be forwarded 1o the coneerned
cerification. Unfil then, the date of registration shall be tn\:ned as th:— date of appointment.

contnue.

-l .= Type here to search

© FormThese - Goagle Chrame
B esicingInsu
Khasra No. 110 And 123,
Mear |1 M, Fau Pithamour Read
Gram- Dehr

Employer's Code No. o0 oo issma0r303

| send herewith Declaratio 5 mentoned below. | nershy deciare that euery person
employed as an employee within the meaning of Section 29) of the Employees’ State Insurance Acl, 1848 o
i . In this tactary or esiehhsnment and s respecl of a remuneration not excesding Ha. 15, 0.
{excluding remunerztion for overtime werk} per menth has been included in this list (excepting only those in respect of
whom declaration forms have been Sent 1o the Corparation Tn the pastk

Place Local Office
Date  jai020z s pmatcn

Empioyes Name Inayrance No. Examgtion Status. Regiatration Date

AAYUSH SINGH 1816070878 13-10-2018

ANAMIKA FANDEY 1816716645 25-11-2021

ANIL CHOUDHARY TE1E040631 14-05-2018

ANOP SINGH 1816042832 17-06-2018

ANTIM BALA SHARMA 1816047144 2308-2018

ANUPANA NAIR 1816035406 04-11-2020

ASHISH VERMA T181R042824

Page 1076

ﬂ ys Type here to search
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1019722, 10:38 AM

\ ESIC

Employe Siale Ins - arporation

Insurance

Wad 19 Dt 2022, TRIAOE AR

] w1 Main Repart w M 100% ~

Employes Mame Inmurance Mo From Date, Ta D,

ASIF RHAN 1816372408 09-089-2020

ATUL NAGAR 1816837724 080892020

BAME SINGH 1816042336 16.08.2019

BHAGVANTEI BAL SOLARNKI 1816042763 17-08.20189

EHARAT SIMGH CHOLUHAN 181607 1448 14-10-2019

BIHARILAL UYAS 1BIBOTSTIE 18-10-2019

CHANCHAL SHRIVAS 1BAT203520 18-09-2022

DEEPAK KUMAR VE R A 1B1BG1S00E 08-02-2022

DEEPAK SOLANKI 181662000 00-01-2022

OHRUWVIKA JOSHI 1B16RISATE 12-02-2022

oIl RAd 1608488402 22-08-2019

OURGESH SHARMA 1BIGHEEIST T2z

S TA SAIL 1BIGHINSN - oo-pz-2022

FAZAL WHAN 1RIGTIGST - 26-03-2022

CEORLIL 1RAT O ACAREE TR 16-10-2021

GRISEHMA PATEL 1BIGEGZAGD 1a-11-2021

10122, 10:38 AM

Insurance

Wit M Ot ZOUF, VSIS AM

M 100%

Employes Name To Date

HIMARL SHAMI T8I GEIB2I0 - DEE2022

HITESH BAMSHI 1816045546 20.08-2018

JAFAR HUSSAIM 1815130111 09-10-202 1

SAYA SINGH 1817220749 & 26-09-2022

JITEMDRA 1816040682 14.08-2018

JITEHNDRA DUBEY 1814067120 10-03-2020

ST SINGH TURYA 1816506574 - 26-10-2021

BARILA, B0 1BIGITRIn - » 08082020

HASTUR BAI 1816047023 21.08-2018

BAMITA JATVWA 1816680455 12-01-2022

KEFR SINGH YADAY 1BIBCAOTET 14-09-2019

KHUSHABOD BHANDARI 1816787010 OBE-10-202 1

KIRTIA KHANDERAR 181BB4THOT FEDF-POIZ

LALIT DEVDA 1BIBOIDTOZ 14-08-2018

LALITS B.a1 1816848253 - - 07032022

LARAN 1816789121 05-10-2021
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1019422, 10:39 AM

Indore Institute of Law

Insurance

Employees Nasma

[ —

MITALI SOLANK]

PACHIT JAIN

MARMDA JATWA

MIKHIL SHARMA

MILESH SAHKDRE

MISHA BARSKAR

MITESH PANCHAL

OMPRAKASH DWIVEDI

PANCHAM LAL PATEL

PARIDHEE GUPTA

PAWAN FATIDAR

[S=T=NTY

1816623065 18-085-2021

18104069 14-09-2018

1BIBITHIN0 16-08-2020

1B1GH18315 0802-2022

18160407 12 14-08-2018

1816040721 14-08-2019

1BIGTOI4ZE 08-10-2021

1816045586 20-089-2019

1815182605 08-10-2021

1BIE4ATIB0Z 20-12-2020

1B1ESB2G5T 089-04-2023

18 26-10-2021

POONAM

FRAVEEN FaL

RAJENDRA

RAJENDRA RAI

1816182448 10-01-2020

1B1GOTEAZT 16-10-2018

1BIBO4T 17T 22.08-2019

1B1B0TE6ERE 16-10-2018

TOMSZ22, 10:39 AM

& oS e

FormThree
ooeation Insurance
rporation

Mimal 18 D S0, WEIHAZ AR

=1 Main Beper O 100%

sine | Bmployes Mome

Innurance Mo, From Date. T D,

RASESH VALY

FLARCLIRATR SINCEH

AN BAI CHOUHAN

RAKESH KHARE

FLAN GO

REKHA CHOUKSE

SAROD

SARCIBAI

SEEMA Bl

SHARL M TALA RAALY YA

SMELTAL FARLS

SRISHTI MALIRYA,

BUGNA

SUMIL

SLINITA, LA S WAL

SURESH KUMAR SONI

1816214663 - . 07022020

TGO T 008 - 21-08-20189

TAIBOMR TS qF-nE-2018

1BIBOTS 40 16-10-2019

TEIGH1H233 10-11-2021

1BIB042 744 . 1F-08-2019

1818642192 00-08-2021

1816047 132 23-09-2019

1816075350 16-10-2019

1BIG0AT 02T 21-08-2018

TEIGFIIII0 2H-08-2022

1D1GETEE2D = = 18.-02-2022

TEIGHT825S - - 10-11-2027

TEIE 0234

1B1B042 820 1F-OR-2O1E

1B1B0TEITS 1 5-07-2022

o
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10/19/22, 10:39 AM FormThree

Insurance

State Insurance Corporation

‘Wed 18 Od 2022, 10:3%55 AM

5 Main Report ¥ 100 v

Employes Nama Insurance No. From Date. To Data.

TANISHKA GUPTA 1817084665 26.06-2022
USHA BAI 1816532589 - 10-02-2021
VIJAY CHOUHAN 1813984855 - 10-01-2020
VIJAY SATODIYA 1816042827 - 17-08-2018

YOGENDRA THAKUR 1812136239 18-10-2019

».{A'B?’
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DIWALI CELEBRATION WITH TEACHING AND NON TEACHING STAFF

=
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Employment Benefits Tie-up with ICICI Bank

— {;)
A od H™ J o S
153 ICT Bank
ICICI Banlk Salary Account for Indora Instituts Of Law employees

Dear Sir,

Itis our pleasure to introduce ICIC] Bank Salary Accounts designed to bring to your
employees the best in banking solutions.

About ICIC| Bank Ltd. ;

One of the largest private sector banks with a network of over 5,200 branches and over
15,600 ATMs in India. )

ICICI Bank has been recognised as the ‘Most Trusted Brand’ among private sector banksl..
according to the Most Trusted Brands list published by The Economic Times Brand Equity.
The Bank has been the most trusted brand in the private sector bank category
consecutively for the last four years since 2015,

Overview of ICICI Bank Salary Accounts offerings:

Wealth Management Services:
Experts for every need
» Dedicated relationship manager, supported by customer service manager
Experiise service on investments, Business Banking Service, Froperty and Loans
Exclusive Priority Service
Dedicated Wealth Management branches and lounges with priority processing
Dedicated Customer Care with toll free number
Customised Investment Planning
Research expertise for investment recommendations
Special Privileges
Exclusive lifestyle privileges to offer rewarding experience
Market updates through “Viewpoint” and weekly “Speak of tha Week” with Voice Assist
Investment Products
Portfolio Management Se
Aiternative Investments

v =
<Ao2E

-
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ICICI Bank Salary Account for Middle Management — Key features

Product TheONE | AuraTitanium AuraGold

Features/ Salary re- Male employee | Woman employee Woman employee with

‘ " with monthly net | with monthly net monthly net salary Rs
u
lremonnt salary Rs 1lakh | salary Rs 1lakh 35,000

A. S R -
ir Accident/ Personal | o 4 (5p/10

Accident Insurance on |, - Rs 40 lakh/10 lakh’ Rs 30 lakh/5 lakh’
Savings Account axs

\ Transactions at ICICI Unlimited at ICICI Bank/

'( Bank ATMs/ Non-ICICI | Unlimited Unlimited Free up to 5 transac-

Bank ATMs tions per montn

Demand Drafts/ -Pay [Jp toRs 1 lakh LIp to Rs 1 lakh per
Order charges waiver | perday | day
| Discount on locker
Enta!s
| Offers_ =
:I Big Basket - Get
16% off, up to Rs
250 on groceries
| every rnonth

Up to Rs 1 lakh per day

40%

| On Account opening

| On doing 1 Unified
| Payments Interface Get complimen-

| (UPI) transaction (The | tary subscription
| ONE) and salary credit | of Zomato Pro

| for first 3 months after | for 1 year

| account opening

Amazon Prime:
Get Amazon Gift
Card worth Rs
999 on Debit
Card spends Rs
15,000 within 2

nont ot ac

it Card usage offer

S
P

-
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50% waiver on
processing fee
on new loan

| 509 waiver on processing fee on new loan

Balance Transfer:
Nil Processing Balance transfer: Nil Processing fees.
fees.
Flat 50% dis
Auto Loan count on pro-
| cessing fee |
Rs 500 or 20%
n >es8ing s 500 or 20% off on processing f
Personal Loan off on processing,) Ae b0 or 207 offon Sy
fee (whichever is | is higher)

Flat 50% discount on processing fee

ee (whichever

higher)
Term Insurance

for 10 years with
Rs 50 lakh as Convenience of opting for a cancer Insurance

| Liha nstirance surn assured plan at the time of account opening”
without health
check-up®
Health Secure on
EMI with cover-
| Health Insurance BQR: L0 qb m
lakh floater with-
out health check-
up”

ICICI Bank Salary Account for all employees — Key features:

1.25 lakh per day

Free Gold Debit Card
~  ATM withdrawal limit of Rs 75,000 and POS [imit of Rs

Air accident insurance of Rs 30 lakh

Personal accident insurance of Rs 5 lakh

Purchase protection on Debit Card of Rs 1 lakh

I€ ATMs

free transactions per month at ICICI Bank

7

ns for non-metro per month at non-1CIC|

free transactions for metro and 5 free transactic
Jank ATMs
ee personalised payable

and Draft/ Pay Orc

3 W

us

LY

anster

—

W
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Free brokerage upto Rs 24,999

eATM - Instant payout in linked Savings Account within 5 minutes of selling shares
Invest in handpicked basket of stocks in a single click through SIP & Lumpsum mode

Flexibility of choosing from Lifetime ICICIdirect Prime plans (Prime999 & above are lifetimea
plans)

Life Insurance: Secure the future of the family financially by Life insurance products which

offer multiple benefits such as life cover, long term wealth creation, tax benefits and help
to fulfil various life stage goals

General Insurance:

Health Insurance - For self and family at competitive rates. Plan for including parents up to
he age of 75 years available,
Maotor Insurance (car and two wheeler), Travel Insurance and Home Insurance.

Mutual Funds: Enjoy zero transaction charges. Experience the delight of speed, by com-
pleting your SIP transaction within “1 Minute* using our Insta SIP tool,

Forex and Travel Card Services: Multi-Currency Travel Card for exacutives travelling

overseas, up to 15 currencies onto a single card, 24x7 online Self-Care Paortal to monitor
spends, block/ unblock of card, reset ATM PIN and wallet-to-wallet transfer

Pay Direct Card: provides bulk uploading and reloading facility, instant SMS alerts on every
fransaction and has acceptance across more than five lakh merchant outlets.

Corporate Credit Card: End-to-end solution for employees travel and entertainment ex-

penses. Provi znhanced spend visibility, better tracking, management information re-
porting and automation of general ledger system,

Multi Wallet Prepaid Card: A one-stop solution for
employees. All types of allowances like meal,
tives and others through one single card.

all corporates to make payments to its
medical, fuel, telecom, travel gifting/ incen-

iMobile app: Enjoy 350+ banking and lifestyle services from anywhere through ICICI Bank
Internet Ba iMobile app
s options, UPI and utility bill payments and recharge
ement, transfer of account, update new employer name)

all your expenses

f account, update new employer name)
leposits - FD and iWish

t (EMI) schedule

W
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pabit Cards Offer: Gat free Amazon voucher up to Rs 500
Customer s sligibility will be commumcated through e-mail, SMS/ notification, as per the
discretion of ICICI Bank.

PaylLater: An invite-only digital credit facility from ICICl Bank. Shop, recharge. book tickets,
order food online using PayLater and enjoy up to 45 days' credit at no interest

FD Xtra Fixed Deposits:

FD Life: Get free term life cover of Rs 3 lakh far 1 year on FD of Rs 3 lakh and above tor
minimum tenure of 2 years

FD Invest: Earn monthly interest on your principal and invest in SIP

FD Income: Get regular monthly income, optional lump sum payout

FD Card: Instant Credit Card against FD without any income document. Avail of 85% of FD
value as Credit Card limit

iWish Recurring Deposits
* Use iWish to create any goal
Set an amount and completion time to save
Start saving with just Rs 500 and earn better rates
Choose to save any amount, anytime and track your progress.

Retirement Solutions:
Retire Happy Savings Account; To enrich your life after retirement, presenting Retire Happy
Savings Account - designed to not only take care of your hard earned money; but also
cater to your wellness across banking, health and lifestyle
« Banking Benefits:
- Artractive investment returns on Annuity, Mutual Funds (MF), Equity and Fixed
Deposits (FD)
Locker facility with up to 45% discount on annual rentals
Free value-added services like SMS alerts, monthly e-mail statements, passbook
facility and anywhere banking
Dedicated Relationship Manager that caters 1o your banking and investment needs
Healthcare Benefits
Hospitalisation allowance up to 30,000 - Get hospital cash benefit up to 1.000 per
day for a maximum penod of 30 days
Save on your medical bills round the year with benefits up to 15% off at Apotic
Pharmacy
Lifestyle Benefits

Exclusive Concierge Services across dining, travel medical events shopping

htness and hfestyie

National Pension System (NFS]

Transparent - Regulated by Pension Fund Regulatory Developnrient Atk
) j ) J

Fexdbhlity - Chauce of Persion Fund M '‘PEM) and mvasatent

Tax Benefit Corporate 10% ot basic under Sectian UCCD

il

sl
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L nt accountholders
upload the amounts to the ICICI Bank

accountholders/employees
responsible any

reimbursement (o concernea

;('Ai.’]lﬂ: T

I it the
accounts of such with the
received to the branch, and shall not be discrepancy
the cheque and hard copy |

the salary agata O

between the information contain
dealt with in this

Start Algo Technology shall ensure that
submitted to ICICI Bank for the purpose of the arrangeme
letter shall be in such form, substance and manner as may be specified by

ICICI Bank from time to time
In case of current account with ICICI Bank debit letter along with employae
ccount details to be submitted to the branch. If Indore Institute Of Law
does not hold current account with ICICI Bank, bank to share pool account

with corporate for bulk NEFT/RTGS te be done

1.b. Online upload: Salary processing by <Name of Company> to be done through CIB/CMS

online platform to process salaries.

Requests for Reversals: All amounts credited on behalf ofindore Institute Of Law to
R ine = O L-j""

enintho'de ‘employee Inde

In cases where the account

the iCI7! Bank Falary Ar~-a fany a

shall be the sole responsibility of Indore Institute Of Law
holder/ employees’ ICICI Bank Salary Account is credited erroneously, or with apparently

incorrect amounts, Indore Institute Of Law shall carry out all communication with the
account holder/employee to obtain his/her consent for debiting the account to the extent
of such erroneous / incorrect amounts. ICICI Bank shall not be obliged or required to
obtain the accountholder/employees consent in this behalf, and will not be responsible
for any such erroneous / incorrect amounts being credited or debited to the ICICI Bank
Salary Account of the accountholder/employee. Subject to the foregoing, and subject that
Indore Institute Of Law shall indemnify and save harmless ICIC| Bank, ICICI Bank
shall accept an authorization/instruction from Indore Institute OFf Lew  and will act
upon the same, subject to availability of funds in the customers’ accounts and only if such
authorization/instruction from Indore Institute Of Law received within 3 business days of
an erroneous/incorrect amount being credited to the ICICI Bank Salary Account of the
accountholder/employee as specified by Indore Institute Of Law in the
authorization/instruction. Any request thereafter for reversal of the erroneous / incorrect
amounts shall require the accountholder / employee and indore Institute Of Law  to
jointly authorize/instruct ICICl Bank for debiting such accountholder/femployee's ICICI

Bank Salary Account to rectify the erroneous credit.

ERA (Reimbursement Account): ICICI Bank shall, on the request ofindore institute OFf
Law ' and subject to the sole discretion’ of ICICI Bank, provide/establish separate
reimbursement accounts for the employees of Indore Institute OF Law , as specified
bylndore Institute Of Law  In terms thereto, lindore Institute Of Law shall deposit
with ICICI Bank such amounts as constitute the reimbursements to be made to the
concerned employees. Indore Institute Of Law  shall give the details (as per format

e h,;'_.'--:
‘Ilzlr_ﬁr_]k\ "«
IV

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indare Institute of Law




6.3.1 Indore Institute of Law

INDORE INSTITUTE OF LAW

(Affiliated to DAVV and Bar Council of India, New Delhi)
—RANK 1" PRIVATE LAW COLLEGE IN M.P., C.G. & RAJASTHAN BY —

. INDIA TODAY | OUTLOOK | THE WEEK | THE KNOWLEDGE REVIEW
Campus Add.: "Gendalal Bam Parisar” Opp.[IM Rau, Pithampur Road, Indore (M.P) 453331
Phone No: +91 9977091777, 9977019777 | Web.: www.indoreinstituteoflaw.org | E-mail: indor

tituteoflaw@gmail.com
]

Date :

POLICY ON FINANCIAL ASSISTANCE FOR TEACHING STAFF

FOR ACADEMIC SESSION 2022 - 23

POLICY FOR FINANCIAL ASSISTANCE TO TEACHING STAFFS TO ATTEND FDPs, RESEA RCH
WORKS, CONFERENCES, WORKSHOPS, SEMINARS, SYMPOSIA AND MEMBERSHIP FEES

Indore Institute of Law believes in overall growth and development of the faculty so that the
performance shall be enhanced to ensure better teaching environment and dispense quality
education in the ever changing legal education scenario. The institute encourages its faculty
members to attend programs on national and global level where may not only participate but also
learn new teaching pedagogy and augment their knowledge with learning. The institute provides
financial assistance to the faculty members to attend Faculty Development Programs and hone
professional skills. This is an innovative practice as it allows the faculty to grow and learn new
paradigms of teaching and learning. Financial assistance is provided by the institution as per the

aforementioned policy on providing financial assistance to its staff.

Obijectives of the Policy

I. The policy aims at providing financial assistance to the faculty members to attend
seminars, workshops, conferences, research paper presentations and other learning and
training related programs and workshops.

International Conferences and Exchange Programs where a faculty is sponsored by the
institute.

Encouraging faculty to apply for Travel Grant Fund for educational visits national and
abroad.

Reimbursement of Registration fee shall be paid to the faculty in lieu of DA/TA to
encourage their participation in various conferences and workshops for professional
growth and knowledge enhancement.

<un By: lcon Education Society

425-426, Orbit Mall, A.B. Road, Indore (M.P)

-
T Iununiﬂunsmn l:num I C institute of Management

(ANiliated to DAV and approved by M.P Highes Edu. & RICTE, New Delhi)
www idyllicindore.com
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6.3.1 Indore Institute of Law

Providing support to faculty to attend Professional Development Programs, Capacity
Building, Faculty Development Program (FDPs) and Management Development
Programs (MDPs),

The institute provides and facilitate training program for faculty members organized by
Corporate Partners, Collaborators and Sister concerns (LedX) as part of collaborative
programs delivered in India or abroad.

To organize career and skill capability enhancement programmes.

To provide funds at the departmental level for guest lectures, seminars, and field visits, as
well as performing association events, joint activities, and outreach programmes,

To organize Staff Training and Development Programmes to enhance professional

competency.

Policy Guideline for Financial Assistant

Faculty Members who are on a permanent & Part time basis and are on probation shall be
eligible for grants under the following circumstances:

I. Financial support with Travel Allowance for Professors & Associate Professor &
Assistant Professor to attend National or International workshops, FDPs, and conferences
to improve their intellectual capacities. The following grounds shall be fulfilled by the
applicant:

The faculty member must have completed his or her probation period in
order to participate in international conferences.

The relevancy shall be reviewed prior delivering financial support for
research projects, particularly those with a social impact in furtherance of
Institutional Vision.

Financial assistance with Travel Allowance shall be provided to faculty
members whoever intends to attend FDP., workshops, trainings, and
refresher/short term programmes.

In case of national conferences/seminars. applications shall be sent to the
Dean/Principal at least 7 days in advance.

For international events, the application must be submitted to the Dean or
Principal at least 45 days in advance, with an alternate teaching plan
authorized by the corresponding Head of Department.

In research paper presentation funding, if the paper is co-authored, the first
author shall be given preference. However, the application should include
“No Objection Certificates™ from the second author(s).

v =
<Ao2E
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6.3.

Fully Sponsored FDP/conference/seminar shall be applicable only to those
who work for 3 or more years in continuation in the Institution,
Advance shall be provided afier submission of original copies of visa air
or travel tickets, Broachers of Event.
Duty leave shall be sanctioned only for actual journey time /actual days of
conference/workshop.,
No travelling allowance/registration fee shall be sanctioned to a candidate for attending
the conference as audience,
Registration fee at National level is limited to Rs. 10, 000/-(Including travel allowance)
towards attending workshop/paper presentation in conference or attending workshop in
an academic year.
Part time faculty shall be entitled only for Registration fees. Travel allowance shall not be
applicable.
In the case of any “cluster participation”, one faculty member approved by IQAC shall
head the troop and the payment of the same shall be renumbered to the particular faculty
coordinator in her/his bank account.
The Registration Fee/Membership Fee shall NOT be applicable on teaching or Non-
Teaching staff upon any seminar/workshop/FDP etc conducted by the Institute as the
expenses shall be borne by the Institution for quality and professional enhancement of
both Teaching and Non-Teaching staff,
After submission of boarding passes, attendance/participation certificates, statement of
expenditures, and a brief report on the Scrninarf('nnI'erencer‘Workshop / Proceedings, the
expenses incurred shall be refunded.
The staff member must submit a detailed report together with the bills for reimbursement.
within a week from returning.
- In case of any training programme attended by the stafT, the details of the
programme/learning experience shall be presented to the respective department within a

week of their return.
iy N{ “W/
' !

Mr. Akshay Kanti Bam

Chairman

Indore Institute of Law
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6.3.1 Indore Institute of Law

Indore Institute of Law Audited Balance Sheet — 2023

Exhibiting Employee Welfare Expenses

ICON EDUCATION SOCIETY
(Unit: Indore Institute of Law)

Schedule Forming Part of Accounts for the year ended on 31st March 2023

PARTICULARS

Schedule "K" of Sundry Advances
Advance Salary
Facebook India Online Services Pvt. Ltd

Girnarsoft Education Services Private Limite
Google India Pvt. Ltd

JK Cement

Jyoti Upadhyay

Samruddhi Hostel

Sapt Event & Media Solutions Pvt, Ltd
Shankardas Vaihnav

Staff Advance

Surendra Jain

T and C Enterprises

Total

Schedule "L" of Interest Income

Interest on FDR
Interest on Facilitation/SD Deposit
Total

Schedule "M" of Employee Benefit Expenses

Salary & Wage

Schedule "N" of Finance Cost
DS

Vehicle Loans

AMOUNT

174494100
17503.00
150000.00
48319.97
4860.00
50039.00
59136.00
97813.18
500000.00
47406.00
150000.00
657050.00
__ 352706815

6456184.00
126000.00
6582184.00

3 60.00
843850.00
156498.00
242195.00

3?842803.90_

1026509.07
1026509.07

e ———————




6.3.1 Indore Institute of Law

ICON EDUCATION SOCIETY
(Unit: Indore Institute of Law)

Schedule Forming Part of Accounts for the year ended on 31st March 2023
PARTICULARS AMOUNT

Schedule "0 of Administrative & Other Expenses

Advertisement Expenses 1119934691

Affiliation Fees 2195800.00
Audit Fees 60000.00
Award/Prize to Students 364900.00
Bank Charges 28041.33
Books & Journals 205664.00
Computer Expenses 206488.00
Conveyance Expenses 123295.00
Donation & Charity Expenses 3107635.00
Electricity Charges 972990.00
Festival Expenses 41411.00
Filing Fees 4000.00
Gardening Expenses 485709.00
Hospitality Expenses 153118.00
Hostel Fees 5913600.00
Insurance Expenses 701139.00
Internet Charges 338000.00
Labour Charges 326340.00
Site Development Expenses 441035.00
104221.00
174000.00
License Fees 6170634.00
Loss on sale of Assets 267985.00
Maintenance Charges 391661.00
Marketing Expenses 1835013.00
453142

55 charges
Mobile Expenses
Newspaper & Periodicals
Office & General Expenses 9355220.53
Outsourcing Charges 740504.00
Photocopy & Typing Expenses 77681.00
Postage & Courler Charges 115863.00
Printing & Stationery Expenses 2556555.00
Professional Fees 6798692.00
Professional Tax 2500.00
Rates & Taxes
Relief to Poor
Rent
Renting of Equipn
Repair & Maintenance 6484186.00
Research Work Assistance 624500.00
Scholarship 7767721.00
Security Expenses 679741.00
Seminar Expenses
Sport Expenses
Staff Welfare Expenses
Stipends
Student / Staff Conveyance Expenses
Student Welfare Expenses
Travelling )
Vehicle Expenses
Vehicle Repair & Maintenance
Water Charges
Web Expenses ' 83925.00
Total _121285413.44
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ICON EDUCATION SOCIETY

Schedule Forming Part of Accounts for the year ended on 31st March 2023
PARTICULARS AMOUNT
chedule "G" of Deposits
d Int on FDR
ind with DAVY 25000.
1100000.
159780.0
5000000.00
3000.00
100000.00
1000000.00
89589.00

Schedule "H" of Students Fees Receivable
Total

Schedule "I" of Cash In Hand )
Cash in Hand 48979.00
Schedule "J" of Cash at Bank
a.In Current Accounts
Bank of Indore - Saket-ICSSR
ICICI-Sa
f Indore - A.B. Road
15257.00
548022.30
b.ln
HDFC

Total

c. In Deposits Accounts

DR
FDR w t Fund
Total ~121166822.00
Total (a+b+c) 121714844.30

th DAVV (Enc
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Wifi&Wifi Devices for Students and Staffs

ESl ors ren camera

Iindore, Madhyva Pradesh, India
! Unnamed Road, Madhya Pradesh

453332, India

Lat 22.&6322918"

Long 7S5. 777457
Z2F/O0D/2Z2 0D:50 AM GMT +05:30 I

Network Switch

m—— el
= 3
. o
2 n GPS Map Camera

Indore, Madhya Pradesh, India
Unnamed Road, Madhya Pradesh 453332, India

Lat 22.632884°
Long 75.777419°
27/09/22 09:54 AM GMT +05:30
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Cafeteria for Students and Staff

e Paytm for UPI

= o LITN
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Computer Labfor Students and Staff

-~

Indore, Madhya Pradesh, India

Unnamed Road, Madhya Pradesh 453332, India
Lat 22.633366°

Long 75.777421°

26/08/22 01:37 PM
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Additional Documents

ILMS Proof.
ERP Accsoft 2.0 (Integrated Library management Systems (ILMS).

5 Arcsoft 20 Login x4

& > C A Notsecure | 172.16,10.50/accsoft

AccSoft 2.0 Login

A Produd] For Educafional Insk y Emperor Solufions Pl Lid. Updsted On - 21-Au;

full M5 pot

@ 420
E £ Type here to search ggf

(Library)

Birthday To

& a1t ILMspaf -~

n £ Type here 1o search

2
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& AccSoft 2.0 INDORE INSTITUTE OF 1AW -3 (Library)

Circulotion Register
L Set search critera below than click on Show

MANGAL SiNGH Note From Dote and to Date Critaria for isste date but when you are showing retum book clrculation this check apply lor Raturn Date.

Show Dptio . Dver Due Days

Section

Search Result -

Date Member Name Member Group  Matenal &y At L 2 Retumed Date

02-5ep-2021 0 HEK SIMGH ALLE

02-5ep-2022 ¥ ATSHYWARYA RATPUT

U5-5ep-2022 1 U7k RAIFLU 8ALL BOCKS Ir i ] 2-Gep 2022

[5-5ep-2022 F AISHWARTA FAJPUT 8 BOOKS Pl JEnTE 20-55p
Akash =7 20-Ge

Akach Agrawal

U5-Sap-2022 L i 0E-Sep- 2022

H el Type here to search

& cescwzo x4

€ 2 C M Netsecure cesftLi Libr nmendation

(Library} (Al REAPAE SO]

Litarary Recommen, Date. [26-Aar-1022

Recommen | MARGAL SINEH

Hame 1+

Fulisher P

Becommended

Quantity

Titis
Title Name:

Together with Enchante e Fran
I

Remarks ;

full LS. paf

E s
H B Type herato search

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




Indore Institute of Law

ILMS Quotation

@/

Prof. (Dr.) Manpreet Kaur Rajpal
Dean
Indare Institute of Law




Indore Institute of Law

Ao

Prof. (Dr.) Manpreet Kaur Rajpal
Dean
Indare Institute of Law




Indore Institute of Law

ILMS INVOICE

W

Prof. (Dr.) Manpreet Kaur Rajpal
Dean
Indare Institute of Law




Indore Institute of Law

@/

Prof. (Dr.) Manpreet Kaur Rajpal
Dean
Indare Institute of Law




6.3.1 Indore Institute of Law

Manupatra Online database for Professional Development of Staff

W& monupstia - Your Guids tolndic % | P=) AccSaft 20 Hame L v l=leple |
<~ > C # manupatrafastin/pers/Personalized.aspx

® N OFF My Home | Manu Search | Legal Search | Citation Search | Assisted Search | Results | Doc |
IZ{ manupatra

iLcua! Analytics | Session List | My Saved Docs | My Notepad | Manu Cite | Manage Search

= [ClManupatra ® M OFF
= I7f manupatra

& () supreme Court

LI High Courts and Other Courf]
|_Jrribunals and Commissions

- | Manupatra
tional Database m Cuprainie Cogrt Please note your Password expires in 0 day(s).
O Business Palicy / Industry M{ -
raEines: Gl |1 High court d Other Court)
O eisomts Laiv and Takation = i Nelcome INDORE INSTITUTE OF LAW
by bk [ Tribunals and Commissions

:_: ol il O 1nternational Database Manupatra 25 ) Feedback

s A= (Natoiesd / Bules) L

Dore (Statoles] /Ruics [ Business Policy ¢ Industry M| Today 09 Aug, 2022
I || corporate Law and Taxation

L# - - was on: - 10:
|: orme &8 [ Notifications Gnd Circulars Your last login was on: 09 Aug 2022: 10:53 AM

I [ Bills, Drafts, Ordinances, Ref

[ Bare Acts (Statutes) / Rules !
[ gillg, Drafts, Ordinances, Reg

& (e-Bocks

O articles MY PREFERENCES

Clrorms
|1 Legal Taxonomy

[ Miscellaneous
1 [ e-Books

[ articles

Sort Results by
Dictionary Link

5 nym Pref =
[] Legal Taxonomy Synanym Preference

Filters / Mavigato,

k

Copyright Manupatra Information s Pvi. Ltd, 200 All nghts reservad

Shaw all

SCC online databasefor Professional Development of Staff

W Bestlaw collegelGradual x | P=] AccSoft 2.0 1 Home Libea: X | B Inbox (2.224) - mangalia. 2 800 SCC Online £ -+

-2 = B scconline.com/Members/AccountDietalls.aspx
" ; |
SCC % e @

3% search Find Case Law by Section  Flnd By Citation Find By Party Mams Find By Topic GST Rates B Words & Phrases

MY ACCOUNT Account Details

Subscription valid till : Dec

] View/Update personal details
MAMNGAL SINGH

e e (28 Mr./Mrs./Ms./Dr.etc)
FSCC Onlin N R
First Name:* MAMNGAL
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! EBC Publizhing Put. Ltd,, Tndi SINGH
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Qrganization Indore Institute of Law

Aritress: Gendalal Bam Parisar Rau Pitharmpur Road Opp
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Westlaw Asia online databasefor Professional Development of Staff

x| + > =l

# Bestlaw collegejGraduationin Lo 3 (0 Westlaw Asia x | PE] AccSeft 2.0 Home Library

< -2 IE ® launchwestiawasia.com/search?tocguid=1AEDGCCORDD3E4059ABI93CEARI] A4ABD

Westlaw Asia- £\ ALERTS [ FOLDERS & TRAIL

CONTENT TYPE JURISDICTION WESTLAW CLASSIC PRACTICAL LAW PROVIEW
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B Member Delete
list Frincipal Details ﬂ N-LIST College Admin Technical Person Detailsﬂ

Netails

——————————

110 (0]

Pending Users Delete Request

Users

SIG-MANUOTZZ19. . pdl -~ Show all

= Y W o K AIEN!

i

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




6.3.1 Indore Institute of Law

Library Webpage for Professional Development of Staff

4§ N-UST: National Library - % | FE] AccSoft 2.0 Home Libr= % | 800 5CC Online X @ Indorelnstitueoflaw X |

<« = C A Notsecure | 172161061

gEn B v
i

WELCOME TO DIGITAL LIBRARY

e THE CENTRAL LIBRARY

: Where Universe of Knowledge -——

. Books
E

Photo Gallery

m Our TIL Library is an invaluable tool for our Students to increase their

Knowledge and develop their researching skills. The Library is well equipped with 13,019 +

: collections of Textbooks. 25+ Journals to meet the needs for knowledge of student. research
students and faculty members. The Library provides various Services for reading interested as
well as to the research minded with the best and latest encyclopedias and e-journals e-
magazines including Scientific, American. National.International .Law magazines and others
resources. The latest i1ssues of journals are displayed on display rack kept in the reading hall in
the library. The library is following DDC 22nd. edition(Dewey Decimal Classification
Scheme) for arrangement of books on the shelf. You are invited to donate books and
subscription which will aid in the growth and Develop of Universe of knowledge of these
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SCC online Workshop and Training program for Staff
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OTHER LIBRARY E-RESOURCES FOR LIBRARY ENRICHMENT:
SHODHGANGA: A Reservoir of Indian theses.
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E-Vidwan: Expert Database and National Research Network.

E-VidyaMitra: A Gateway to all Learners.
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PG Pathshala
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MOOC-COURSERA for Student and Staff
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LIBRARY SECTION WISE PHOTO FOR STUDENT AND STAFF
Warard

KNOWLEDGE FLOWS THROUGH LIBRARY "ACCESS IT”
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To Explore and Access the World of Information, Contact Chief Librarian
Parisar Indore - 453331 | Phone:- 8889733304,9752822875 | E-mail : Head indoreinstituteoflaw@gmail.com | Mangalraip@gm
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Air — Conditioned Office for Non-TeachingStaff
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Seminar Hall and Auditorium for Student and Staff
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Counseling Roomfor Student and Staff
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Photocopy and Printing Areafor Staff
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Multi-Utility Hall
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Male Staff Wash Room
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Drinking Waterfor Student and Staff
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Air- Conditioned Staff Room
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Air Conditioned HOD Cabin -1

ﬁ GPS Map Camera

Indore, Madhya Pradesh, India

Unnamed Road, Madhya Pradesh 453332, India
Lat 22.633231°

Long 75.77751°

20/10/22 01:09 PM GMT +05:30

Air Conditioned HOD Cabin-II

ﬁ GPS Map Camera

Indore, Madhya Pradesh, India

Unnamed Road, Madhya Pradesh 453332, India
Lat 22.633091°

Long 75.777363°

11/11/22 01:18 PM GMT +05:30

sl

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




6.3.1 Indore Institute of Law

Air Conditioned HOD Cabin —III

Ll

m GPS Map Camera

Indore, Madhya Pradesh, India

Unnamed Road, Madhya Pradesh 453332, India
Lat 22.633083°

Long 75.777364°

11/11/22 01:12 PM GMT +05:30

Air Conditioned HOD Cabin -IV

m GPS Map Camera

joi7 % o Indore, Madhya Pradesh, India

Q‘}-’L—, Unnamed Road, Madhya Pradesh 453332, India
% - Lat 22.633097°

. ) mg P Long 75.777339°

Sl__c;ogle 4 11/11/22 01:19 PM GMT +05:30

sl

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




6.3.1 Indore Institute of Law

Air Conditioned Senior Faculty Cabin
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Conference Hall for Student and Staff
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Research & Publication Cell for Student and Staff
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Fess Uniform for Security Guard

Diesel Generator
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Creéche for Staff Children (Below 8 Years)
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Liftfor Student and Staff
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Free Membership of Gymnasium & Fitness Centre for Staff
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Security Guard Cabin

1 = g 3 =
o ] =p EJl crs map camaera

Indore, Madhya Pradesh, India
Unnamed Road, Madhya Pradesh 453332, India
Lat 22.632528"°

Long 75.778714°

O7/11/22 10:07 AM GMT +05:30

=

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indare Institute of Law




6.3.1 Indore Institute of Law

Exclusive Staff Vehicle Parking
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Free Conveyance for Staff
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Three Leg Race
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Musical Chair Competition W/
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Tug of War
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Bucket Filling Competition

Carrom Match

Shot on. OnePlus
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Women’s Day Celebration
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Air — Conditioned Vehicle Facility for Higher Authorities
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Physical & Emotional Well Being Measures

Free Snacks for Staff
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Free Medical Checkup for Teaching & Non — Teaching Staff

W
Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




6.3.1 Indore Institute of Law

W
Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indore Institute of Law




6.3.1 Indore Institute of Law

First Aid Kit for Staff

=

Prof. (Dr.) Manpreet Kaur Rajpal
D=an
Indare Institute of Law




6.3.1 Indore Institute of Law

Get — Together with ICON Family
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Birthday Celebration @ IIL

Birthday of the Chairman Sir Indore Institute of Law
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Awards & Rewards
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